How to Style Tables in InDesign CS5

Subject Descriptors: InDesign CS5, Style, Tables, Preferences, Create Links, Build a Table, Styles,
Strokes and Fills, Cell Fill Color, Body Rows, Alternating Fill Colors, Merge Cells, Effects, Drop
Shadow, Transparency

Application (Version): Adobe InDesign CS5 - Windows

Task Description: Learn how to give your tables style in InDesign CS5

Tutorial Date: 3 June 2009, by Virinia Smith. Updated 29 June 2010
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Either create a new InDesign document or open an existing document and navigate to a blank page or
blank area of a page so that you can create a text frame.
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Before you create a table, bring up Preferences (press Command+K [PC: Ctrl+K]), click on the Type
category on the left, enable Create Links When Placing Text and Spreadsheet Files and click OK.
This will ensure that if you place a table from Word or Excel, when someone updates the Word or Excel
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document, your InDesign document updates too.

Place or Create Your Table

Table) View Window Help
Insert Table... Alt+Shift+Ctrl+T

Table Options »
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Delete 4
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Convert Rows
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If you have an Excel document, choose File>Place. If not, create a text frame using the Type tool (T),
then choose Table>Insert Table. (Our table is 8 Body Rows and 4 Columns). Since cell styles can also
incorporate paragraph style info, we'll format our text with a couple of paragraph styles. If your table
doesn't have text, type some text in the first 2-3 rows, styling the first row of text the way you want your
header to appear and the second as you want your body rows to appear.
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- Insert Table

Header Rows:
Footer Rows:

Table Style: | [Basic Table] V}
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Build Two Paragraph Styles

New Paragraph Style
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Drop Caps and Nested Styles _
Bullets and Numbering Style Settings:
Character Color [No Paragraph Style] + next: [Same style] + Lucida Sans Unicode
OpenType Features
Underline Options
Strikethrough Options
[ Apply Style to Selection
[Oereview

Alt+rlick
a 11"' al "d

»
| Cl P4 © ParagraphStyles x |

jsic Paragraph)+
[Basic Paragraph]+

4

©_5R Y [ Cancel ]

©)

Let's build two paragraph styles: one for our header row and one for our body rows. Put your cursor
anywhere in the header text. (Note that our example has a reverse type effect.) In the Paragraph Styles
panel (formerly called palette), hold down the Option key (PC: Alt key) and click the Create new Style

icon. Holding the modifier key allows you to name the style—Header Row. Click OK.

New Paragraph Style

Basic Character Formats
Advanced Character Formats
Indents and Spacing

Tabs

Paragraph Rules

Keep Options

Hyphenation

Justification

Drop Caps and Nested Styles
Bullets and Numbering
Character Color

OpenType Features
Underline Options
Strikethrough Options

Cpreview

Style Name=—{Body Rows )
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Next Style: :[Same style] v]
shorteut: | ]
Style Settings: Reset To Base
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I%p)ly Style to Selection

C OK ) Cancel

Now put your cursor in the body text and do the same thing to create a new paragraph style called

Body Rows. Note the new Apply Style to Selection checkbox.
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Build Cell Styles
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Story

Table Shift+F9

Table Styles

Cell styles not only format the cell attributes but they also use paragraph styles to format the text. Open
your Cell Styles panel (Window>Type & Tables> Cell Styles), and Option+click (PC: Alt+click) the

Create New Style icon.
! 1 !
[General N Style Name:Jrfeader Rows ) ]

Tex ation:
S General
Diagonal Lines
Style Info
Based On: [[None] VJ
shortcut: | |

Style Settings: |INone] + Paragraph Style: Header Row

Paragraph Style:

O preview ( 0K ] [ cancel ]

Type "Header Rows" for Style Name, choose your Header Row paragraph style, and click on Strokes
and Fills on the left.
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New Cell Style
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Set the Cell Fill Color to Black and click OK.
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For our Body Rows, again in the Cell Styles panel, Option+click (PC: Alt+click) the Create New
Style icon, enter "Body Rows" for Style Name, choose your Body Rows paragraph style, and click OK.
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Build the Table Style

New Table Style

Style Na i Review Table Style
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Cancel ]

Bring up your Table Styles panel (Window>Type & Tables>Table Styles), Option+click (PC:
Alt+click) and the Create New Style icon, and name the style something that has meaning to you.

At the bottom of the New Table Style dialog, assign your Cell Styles to the rows to which they belong
—Header, Footer, and Body Rows as well as the Left and Right columns of your table. So assign your
Header Rows style to Header Rows and your Body Rows style to Body Rows. Click on Fills in the

left hand column.

Choose Alternating Fill Colors

New Table Style
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Click on the word "Fills" in the column at the left of the New Table Style dialog. Now choose Every
Other Row from the Alternating Pattern menu and select your two colors (we choose cyan and
yellow). You can always come back and change this later. Click OK.
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Note: If your table didn't update based upon the style, place your cursor in your table and in the Table
Styles panel, click on your style.

Merge Cells for Header Row

Ta View Window Help

D] & (e |11 |
el =
Convert Table to Text... B ml' - = [ 2 E
TN U AT S
Table Options »
Cell Options »
Insert >
Delete »

Select »

Split Cell Horizontally
Split Cell Vertically

Convert Rows * | Ease of Use Durability Photo Quality
Useful for Lightweight Wide dynamic
Distribute Columns Evenly photographers ' but feels solid ' range and
who shoot in the hand superbly sharp
Go to Row... sports, wild- details
life, or live
performances |
Bazooka Re=  Mode dial Body is small  Capture spec-
bellion xTi for easy and with a plastic  tacular clear
convenient feel to it and colorful
shooting mode images with
selection 10.2 megapix-
els

With the table style definition complete, we now need to merge the cells for our header row. With your
Type tool (T) selected, move your cursor to the left side of the top row (the cursor will change to an
arrow pointing toward the column), then click to select the entire top row. From the Table menu, choose
Merge Cells.

How to Style Tables in InDesign CS5 - 7




Designate Top Row as Header Row
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Now that the cells are merged, we can convert that top row to a header row. We need to designate it as
a header row so that if we make any future changes to the style, the table will update correctly. With the
top row selected, go under the Table menu and choose Convert Rows>To Header.

How to Style Tables in InDesign CS5 - 8




Open the Effects Dialog
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Arrange »
Select bjlllzlllllllsllll
Lock Position Ctri+L
Text Frame Options... Ctrl+8 ol
Anchored Object » .
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Drop Shadow... Alt+Ctrl+M
t t Inner Shadow...
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Satin...
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Pathfinder »  Directional Feather...
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Display Performance >

Global Light...

Switch to the Selection tool (V) in the Toolbox and click on the table to select it as an object. While
InDesign CS2 offered effects such as Opacity, Blend Modes, Drop Shadow, and Feathering, InDesign
CS3 offers a complete range of transparency effects. Go to Object>Effects and choose Transparency
to bring up the Effects dialog.
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Add a Drop Shadow

Settings for: Drop Shadow

= Blending
ransparency
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To finish things off, let's add a drop shadow. From the Effects dialog, click on the Drop Shadow in the
list of effects on the left, and in the dialog, adjust the settings to your taste (make sure to turn on the
Preview checkbox). If your table is sitting on top another graphic or background (as ours is), you might
also want to click on the word "Transparency" at the top of the list of effects and experiment with the
Basic Blending Mode. Click OK when you're done.

camera revie

[Acme D80 Lightweight but feels
solid in the hand

Body is small with a
plastic feel to it
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